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Broome North Primary School 

IN-TERM LEAVE – VACATION  
Leave of absence will only be granted in exceptional circumstances. 

 

Learning -- Living -- Thriving 

OFFICIAL 

The School Education Act 1999 states that parents/caregivers need to obtain permission from the principal 

for their child/children to have extended leave of absence for any reason such as in-term holiday or 

vacation.  

PLEASE READ THE LETTER ON THE REVERSE SIDE OF THIS FORM and then complete the details in the 

sections headed student details, and parent authorisation and return to Administration in advance.  

I wish to notify Broome North Primary School that my child/children will be on in-term leave/vacation as 

follows: 

STUDENT DETAILS 

Student Name 1:  Year level:  
 

Student Name 2:  Year level:  
 

Student Name 3:  Year level:  
 

Student Name 4:  Year level:  
 

Duration of leave  

Commencement Date:  Return to School Date:  

REASON FOR LEAVE / IN-TERM 

 

 

 

 

 

VACATIONS TAKEN DURING THE SCHOOL TERM ARE RECORDED AS AN UNAUTHORISED ABSENCE 

PARENT AUTHORISATION 

DECLARATION 

I confirm that I have read, understand, and agree to the vacation procedure regarding unauthorised vacation 
absences. I am aware requests for leave can only be granted in exceptional circumstances, and a vacation would 
not be considered exceptional 

Parent / Caregiver 
Signature: 

 Date:  

                     If you are completing this form online and are unable to sign this form, please check this box to 
confirm the above information is true and correct. 

OFFICE USE ONLY    

Administration 
Signature: 

 Date:  

Absentee Code: 
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Dear Parents/Caregivers,  

Thank you for notifying the school that you plan to take your child /children out of 

class for an in-term family vacation.  

Research recently undertaken by the Telethon Institute for Child Health Research, 

Student Attendance and Educational Outcomes: Everyday Counts, has found a 

clear link between student absence and achievement in school. Each day a child 

is absent from school has a direct impact on their educational outcomes.  

Establishing and maintaining a positive attendance career for all students ensures 

success in their future study and career pathways. When a student misses one 

school day per fortnight they will, by Year 9, have missed one entire year of 

school.  

I will review the nature of the request to determine whether there are reasonable 

grounds to approve the request. If a request is deemed to be unacceptable e.g., 

taking the family to Bali during the school term to take advantage of cheap 

airfares and accommodation, then the absence will be recorded as an 

unauthorised absence. However, if the request is deemed to be reasonable e.g., 

attending a family wedding interstate or overseas, then the absence will be 

recorded as an authorised vacation.  

Whilst I understand that we live in an isolated location and in the past, it has been 

very difficult to travel, the Department’s position is that there are 12 weeks of the 

year that school is not in session that families can utilise for travel purposes. I 

appreciate your support on this matter.  

Yours sincerely, 

 

Ken Molyneux 

Principal 

Broome North Primary School 


